** Instructions for Final Report: 

Please fill in the form below and submit to the NMRT Board and to Archives by completing the following steps: 

1) Save completed form as HTML by opening the File tab in Word and clicking on “Save as Web Page.” 

2) Copy text of report onto clipboard, then paste in body of email message addressed to the Board list at nmrtbd@ala.org. 

3) Attach html file to email message. (This is the file that Archives will need. You don’t need to send an extra email to Archives; the chair will be monitoring the NMRTBD list.) 

4) Send.

Note: Please delete all instructions above before saving report as html and submitting to the Board. 

Committee Final Report 

NOTE: ** = Required Field

**Type of report being submitted: Committee Final Report

**Date:

**Committee Name:  

**Supervising Board Member:  

**Chair, Co-Chairs, Assistant Chairs:  

**Committee members:  

**Goals, Objectives, Projects completed (including, but not limited to, any procedures, tip sheets, checklists, etc. created during the reporting year):

**Action Items/Issues To Be Resolved – What plans/projects remain which will be carried over or postponed until next year? Have there been any substantial changes in plans requiring a reconsideration or cancellation of projects? Information regarding such will be helpful for future chairs and planners.

Financial Report Section:

	Your budget appropriation (see budget)
	a. 

	Amount which you have spent this year
	b. 

	Difference between budgeted amount and amount spent (a-b)
	c. 


**Report submitted by:  

**Email address:  

