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**Type of report being submitted: Committee Planning Report 

 

**Date:  

10/14/13 

 

**Committee Name:   
Orientation Committee 

 

 

**Supervising Board Member:   
 Barbara Lewis, Networking Director 

 

 

**Chair, Co-Chairs, Assistant Chairs:   
Nicole Spoor 

 

 

**Committee members:   
 

Amanda Brennan 

Mackenzie Brooks 

April Hines 

Susan Maldonado 

Stacey Nordlund 

 

**Committee Charge:   

The Orientation Committee plans and conducts orientation programs at both the Midwinter 

Meeting and Annual Conference. The two-hour Saturday morning orientations at both 

conferences provide attendees an introduction to ALA, NMRT, the conference, the exhibits, and 

the host city. Additionally, the program provides the opportunity for other ALA divisions and 

round tables to distribute literature and promote their organizations.  

The additional one-hour program held on Friday afternoon at Annual focuses on the conference 

experience. It introduces attendees to NMRT and also offers literature provided by ALA 

divisions and round tables.  

**Project Description / Goals:   

Orientation at Midwinter: Host a traditional conference orientation Saturday morning at 

Midwinter with some portion of the time and literature dedicated to divisions and round tables, 

NMRT, and host city information.  



Annual Orientation at Annual: Host a traditional conference orientation Friday afternoon at 

Annual with more limited time and literature dedicated to divisions and round tables since there 

are dedicated sessions for that at the Annual conference.  

NMRT 101 at Annual: Develop and host an NMRT 101 session Saturday morning at Annual. 

Input from NMRT leadership about the goals and audience for this event will help the committee 

formulate a plan for Board approval in advance of the conference. 

Local Information Committee coordination: Coordinate with the Local Information committee to 

cross-promote events and possibly tap their committee for a local representative to the panel if 

the host-city library doesn't have someone able to do it.  

Online Discussion Forum Committee coordination: Coordinate with the Online Discussion 

Forum Committee to cross-promote their June event and the orientation session. Have 

Orientation Committee members participate in that discussion. 

Association Options Fair Committee coordination: Coordinate with the Association Options Fair 

Committee to cross-promote events and ensure we do not duplicate efforts.  

Online orientation: Consider and make a proposal about an online orientation that could occur 

the following year.  

Administrative: Propose adjustments to the committee charge to reflect the new slate of offerings 

hosted by this committee and update the NMRT handbook and website as appropriate.  

**Specific Objectives (numbers, tangible end-products):   
 

Host three on-site sessions as enumerated above. Our goal is to meet or exceed prior year 

attendance at Midwinter orientation (estimated 50 attendees) and Annual orientation (estimated 

150 attendees). We have a further goal to re-launch the NMRT 101 session with at least 50 

attendees.  

 

Financial Report Section: 

Your budget appropriation (see budget) a. 500 

Amount which you have spent so far this year b. 0 

Your estimated additional expenses this year c. 500 

Total of amount spent and additional "estimated" expenses for this year (b+c) d. 0 

Difference between budgeted amount and total expenses from above (a-d) e. 0 

 

f. Vendor support planned or anticipated for the year (either money or in-kind gifts), list 

here:   
 

None 

 

 



g. Vendor support requested: (From the above list, what, if any, has been requested from the 

Exhibitor Contact and Relations Committee?) 

 

None 

 

h. Vendor support received: (From the above list, what if any, has been received?) 

 

None 

                                                       

Specific Needs/Support (non-financial): (For the categories below, please include approximate 

date service needed)  

a. Web Support (help with webpage creation, web form creation, web database, web 

database, scripting, etc):   
 

Assistance with updating the handbook and website as appropriate 

 

 

b. On-site conference volunteers: (include estimated numbers needed and brief job description)  

 

I anticipate the committee will be able to run the three sessions using the labor of committee 

members and that no additional volunteers will be needed.  

 

c. Publicity planned for the committee (posting to other discussion lists, official press 

release for webpage, etc.):   
 

Cross-promotion to NMRT listserv, through NMRT liaisons to other listservs, articles in 

Footnotes, conference scheduler, Connect, and NMRT social media channels including Twitter 

and Facebook. We also plan to live tweet the three on-site events using the NMRT channel as 

well as participate in any pre-conference orientation-themed events hosted by the Online 

Discussion Forum team.  

 

**Report submitted by:   
 

Andrea Mullarkey 

 

**Email address:   
 

Andrea.mullarkey@gmail.com 
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